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. Explain the various features of Windows 7 operating system.

faeer 7 TR e & faffiea AAwant &1 quia fifSw |
What do you mean by Control panel ? Explain any five option.
Feld Uel ¥ T FIT FASIT & ? IS 9rd Ahed TISE S|
Explain the Formatting features of Ms-Word?
MS-Word & wiafeer faRivdmsit & fordr & F#smsy |
What do you mean by Mail -Merge? Explain the method to create a Mail-Merge
in MS-Word.

A-HAST ¥ 3T FIT FASIT & ? Ms-Word H Mail-Merge et &1 AT FosmSU|
Explain the method to Create a Report,Print a report and Modify the report in
MS-Excel?

MS-Excel ﬁﬁ":ﬁé'a?rlﬁ, Wﬁimaﬂ?ﬁ%ﬁﬁ%mmaﬁr%ﬁm@
Explain in details:- T9¥adR & @HAMSY In Ms-Access:
a) How to create Forms b) Editing record in table
c) Basic Features of Report d) Different Data Types in Access

. Explain Different Operations’ performed on Worksheet ? a&fiic W fhT ST arer

faffesT =T Fr gASMST:  (any-3)
a) Save a Workbook b) Moving and Copying a Workbook
c) Addition of Header and Footer d) Insert and delete row & column
What do you mean by Functions in Ms- Excel ? How to use it.
TFAS H e I 3T FAT GHSTA 87 SHHT 3TANT hd ST 8|
Describe Method for preparing a PowerPoint presentation.
giaidige Yoieeled dR &l $r e &1 gofa fifaw)

Write down the steps to insert: Image, Sound, Video, Tables and charts in Ms-

PowerPoint.

Ms-PowerPoint & &<, A138, difsdl, ¢acd 3R AH F So80¢ Il & Teod ford|




