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PERSONALITY DEVELOPMENT PRACTICAL WORK 

 

'SMART GOAL' 

1- Explain  'SMART GOAL' in detail. 
'SMART GOAL' dks foLrkj ls le>kb;sA 
 

2- Write any three 'SMART GOAL' of your life. 

vius thou ds rhu 'SMART GOAL' dks fyf[k,A 
 

3- Explain SWOT analysis. 
SWOT analysis dks le>kb;sA 
 

4- Do your personal SWOT analysis. 
viuk Lo;a dk SWOT analysis dhft,A 
 

TIME MANAGEMENT 
 

5- Explain TIME MANAGEMENT MATRIX of Stephen R.Covey. 
Stephen R Covey ds Time Management Matrix dks le>kb;sA 
 

6- Make your own Time Management Matrix. 
viuk Lo;a dk Time Management Matrix cukb,A 
 

RESUME WRITTING 
 

7- What do you mean by Resume. 
Resume ls D;k vk'k; gSA 
 

8- Prepare you own Resume. 
viuk Lo;a dk Resume cukb,A 
 

COMMUNICATION SKILLS 
 

9- How does group discussion improve communication skills? 
lewg ppkZ lEizs'k.k dkS'kyrk dks dSls c<+krh gS \ 
 

10- Write any three strength and weakness of your communication skills. 
vius Lo;a ds lEizs'k.k dkS'kyrk dh dksbZ rhu rkdr ,oa rhu dfe;ksa dks 
fyf[k,A 
 

EMAIL 
 

11- How can you improve your email writing skills. 
bZ&esy ys[ku dkS'ky dks dSls csgrj cuk;k tk ldrk gS \ 
 

12- Give specimen of  formal, semi formal  and informal Email. 

QkeZy] lseh QkeZy ,oa buQkeZy bZ&esy dk ,d&,d uewuk nhft, \ 
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