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11.

12.

PERSONALITY DEVELOPMENT PRACTICAL WORK

'SMART GOAL'

Explain 'SMART GOAL' in detail.
'SMART GOAL' &I faedR & A9=sY |

Write any three 'SMART GOAL' of your life.
U g & o9 'SMART GOAL' &I faifRau |

Explain SWOT analysis.
SWOT analysis @I THSY |

Do your personal SWOT analysis.
AT T BT SWOT analysis DIV |

TIME MANAGEMENT

Explain TIME MANAGEMENT MATRIX of Stephen R.Covey.
Stephen R Covey @ Time Management Matrix Eal W@ |

Make your own Time Management Matrix.
3T ¥ BT Time Management Matrix TSV |

RESUME WRITTING

What do you mean by Resume.
Resume ¥ T 37 € |

Prepare you own Resume.
AT ¥ BT Resume TSV |

COMMUNICATION SKILLS

How does group discussion improve communication skills?

AHE AT AR PRI DI DA qKil § 2

Write any three strength and weakness of your communication skills.

U T B G BT BT bl I drdbd Ud 19 AT BT

SIECI
EMAIL

How can you improve your email writing skills.
S oG DI Bl B J8dx g7 Sl Ahdl § 2

Give specimen of formal, semi formal and informal Email.

BHS, A B UG SABMH §—Hd &I Ub—Ud FAT SIfg 2
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