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,d vfuok;Z iz'u i= % ,EIykW;esUV vksfj,aVsM izkstsDV odZ 
 

ifj;kstuk izfrosnu ¼izkstsDV fjiksVZ½ ds laca/k esa funsZ'k 
 

                                                          
fnukad&23&01&2024 

 
1- ;g vkidk 100 vadkas dk ,d vfuok;Z iz'u&i= gSA blds vad fo'ofo|ky; 
    dh vadlwph esa 'kkfey fd, tkrs gSa vkSj blesa mRrh.kZ gksuk vko';d gSA 
2- ifj;kstuk izfrosnu ¼izkstsDV fjiksVZ½ ls lacaf/kr ekxZn'kZu gsrq fo|kFkhZ fnukad 

25&01&24  dks izkr% 11%30 cts :e u-a CB-07 esa vfuok;Zr% mifLFkr jgsA 
egkfo|ky; dk ifjp; i= ¼vkbZMsUVhVh dkMZ½ lkFk esa ykosaA 

3-  fnukad 27&02&24 dks izkr% 9%00 cts ij viuh izkstsDV fjiksVZ ds lkFk 
egkfo|ky; esa vkosaA izktsDV fjiksVZ dk ewY;kadu vkUrfjd ijh{kd ,oa nsoh 
vfgY;k fo'ofo|ky; }kjk fu;qDr ckg~; ijh{kd }kjk ok;&okW ,oa izkstsDV fjiksVZ 
ds }kjk ls fd;k tk,xkA ok;&okW ds fnukad esa ifjorZu gksus ij SMS }kjk 
lwpuk nh tk,xhA 

4- osclkbV ij fn, x, izkstsDV fjiksVZ ds dOgj ist ds QkesZV dh fizaV ysdj ;k 
gkFk ls fy[kdj lHkh izfof"V;k¡&VkbZVy vkWQ izkstsDV] fo|kFkhZ dk uke] jksy 
uacj bujksyesUV uacj ¼ukekadu uacj½ fy[kdj izkstsDV ij dOgj ds :Ik esa 
yxkosaA 

5- izkstsDV gLrfyf[kr gksuk pkfg,A vki A-4 ds ist ij ,d vksj viuh izkstsDV 
fjiksVZ fy[ksaA izkstsDV fjiksVZ fy[kus esa lqfo/kk dh n`f"V ls laHkkfor iz'uksa dh 
lwph nh xbZ gSA;fn vki fn, x;s iz'uksa ds vfrfjDr vU; tkudkjh nsuk mfpr 
le>rs gS rks vki mls 'kkfey dj ldrs gSA ;g izfrosnu yxHkx 20 ls 25 
ì"Bksa esa rS;kj djuk gSA  

6- fo|kFkhZ Hkfo"; esa ftl {ks= esa ukSdjh djuk ;k Lo&jkstxkj LFkkfir djuk 
pkgrk gS ml {ks= dh laLFkk dks dk;Z LFky izf'k{k.k ds fy, pqusaA ;fn vko';d 
gks rks egkfo|ky; izkpk;Z ls dk;ZLFky ijh{k.k okyh laLFkk ds fy;s fuosnu dk 
i= lEcfU/kr funsZ'kd f'k{kd dh lgk;rk ls izkIr fd;k tk ldrk gSA fo|kFkhZ 
dks dk;ZLFky izf'k{k.k ds fy, pquh xbZ laLFkk esa dk;Z dks le>us] lh[kus dh 
n`f"V ls yxHkx 60 ?k.Vs dh vof/k  iw.kZ djuk pkfg,A  

7- ;fn izkstsDV dk;Z ds laca/k esa fdlh Hkh izdkj ds ekxZn'kZu dh vko';drk gks rks 
egkfo|ky;hu le; esa MkW- fuys'k xaxoky ;k MkW- ikek tSu ls lEidZ djsaA 
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l=&2023&24 

,e-dkWe-&prqFkZ lsesLVj 
 M.COM, IV SEMESTER 

 

jkstxkj ewyd ifj;kstuk dk;Z 
Employment Oriented Project work 

OR 
dk;Z LFky izf'k{k.k izfrosnu 

On the Job Training Report 
 

Vªsfuax iznku djus okyh laLFkk dk uke % &&&&&&&&&&&&&&&&&&&&&&&&&&&&& 
Name of Training Concern  
 

fo|kFkhZ dk uke % &&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 
Student's Name 
 

d{kk] oxZ ,oa Øekad % &&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 
Class, Section & No. 
 

eksckbZy uacj % &&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 
Mobile Number 
 

fo'ofo|ky;hu ijh{kk dk jksy uacj ¼iwoZ lsesLVj½ % 
&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 
D.A.V.V. Exam Roll No. (Last Sem) 

&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 

ukekadu Øekad % &&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 
 

D.A.V.V. Enrollment  No. 

funsZ'kd f'k{kd dk uke % &&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 
Name of Guide 

 

 



fo|kFkhZ dk 'kiFk&i= 

eSa &&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& d{kk ,edkWe-

prqFkZ lsesLVj ns-v-fo-fo- vuqØekad Øekad &&&&&&& ,oa ukekadu Øekad &&&&&&&   

i-e-c- xqtjkrh okf.kT; egkfo|ky;] bUnkSj ;g dFku djrk gw¡ fd laLFkk  esa eSaus fnukad 

&&&&&&&&&&&&&&&& ls &&&&&&&&&&&&&&& rd O;fDrxr :i ls mifLFkr 

jgdj dk;ZLFky izf'k{k.k izkIr fd;k ,oa izLrqr izfrosnu esjs }kjk rS;kj fd;k x;k ,oa iw.kZr% 

ekSfyd gSA 

bUnkSj        gLrk{kj &&&&&&&&&&&&&&&& 

fnukad &&&&&&&&&     uke &&&&&&&&&&&&&&&&&&& 

 

 

Declaration of the Student 

I --------------------------------------------------------------------Student of M.Com IV Sem. DAVV Roll 

No. ------------------------------and Enrollment No. ------------------ P.M.B. Gujarati Commerce 

College, Indore. Certify that I completed my On The Job Training from ------------------------------- to 

------------------- in the organization -----------------------------------------------------------------------------

-------and this declaration is fully authentic and is prepared by me. 

Indore ---------------        Signature ------------------ 

Date ---------------        Name ---------------------- 

 

 

 

 

 



laLFkk }kjk izek.k&i= 

izekf.kr fd;k tkrk gS fd ¼fo|kFkhZ dk uke ,oa d{kk½ &&&&&&&&&&&&&&&&&&&&&& 
us ¼laLFkk dk uke ,oa LFkku½ &&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 

esa fnukad &&&&&&&&&&&&&&&& ls rd mifLFkr jgdj dqy 60 ?kaVksa dk dk;Z LFky 
izf'k{k.k izkIr fd;k gSA 

       gLrk{kj &&&&&&&&&&&&&&&& 

       uke &&&&&&&&&&&&&&&&&&& 

¼laLFkk izeq[k@laLFkk dk l{ke vf/kdkjh@izfrfuf/k½ 

laLFkk dh lhy &&&&&&&&&&&&&&&&&&&& 
 

 

 

 

Certificate of training organization 

This is to certify that Mr./Ms. ------------------------------------------------------------------has completed 

his/her On The Job Training Personally in -----------------------------------------------------------------

From ------------------------------ to ------------------------------------- 

        Signature ---------------------- 

        Name ---------------------------------------- 

(Head/Manager/ Representative of the Organization) 

Seal of Organization 

 
 
 
 
 
 
 
 
 



dk;Z LFky izf'k{k.k iznku djus okyh laLFkk dk ifjp; & 
Introduction of the Concern Providing On the Job Training- 

 
uke (Name)      :: &&&&&&&&&&&&&&&&&&&&&&&&& 
 
irk (Address)    :: &&&&&&&&&&&&&&&&&&&&&&&&& 

            &&&&&&&&&&&&&&&&&&&&&&&&& 
            &&&&&&&&&&&&&&&&&&&&&&&&& 

 
LFkkiuk o"kZ (Year of establishment) :: &&&&&&&&&&&&&&&&&&&&&&&&&& 
 
LokfeRo dk izdkj (Year of ownership) :: ,dkdh O;kikj                jft-ikVZujf'ki QeZ 
       Sole Trader                              Reg.Partnership Firm 

vujftLVMZ ikVZujf'ke QeZ     izk-fy-daiuh  
       Unreg.Partnership Firm              Pvt.Ltd.Co 

ifCyd fyfeVsM daiuh          ljdkjh daiuh  
       Public Ltd. Co        Govt.Co 

lgdkjh laLFkk                  vU;  
       Co.op. Society                             Others 

 
Lokeh@lk>snkjksa@funs'kdksa ds uke] irs o &&&&&&&&&&&&&&&&&&&&&&&&&&&&& 
 

eksckbZy uacj (Name,Address & Mobile) :: ------------------------------------------------- 
 

nos. of the proprietor/partners/directors ------------------------------------------------- 
 

&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 
 

laLFkk dh izd`fr (Nature of the concern):: fuekZ.kh  (Manufacturing)  

        O;kikj  (Trading)           

        lsok  (Service) 
 
izkjafHkd iw¡th (Initial Capital)  :: &&&&&&&&&&&&&&&&&&&&&&&&&& 
 

orZeku esa iw¡th (Present Capital)  :: &&&&&&&&&&&&&&&&&&&&&&&&&& 
 

orZeku ekuo lalk/ku   % izca/kdh; (Managerial)  iq:"k       efgyk  

 
(Present Human Resources)                      deZpkjh oxZ (Clerical) iq:"k       efgyk  
 
¼ckWDl esa dsoy la[;k fy[ksa½             Jfed oxZ (Labour) iq:"k         efgyk  
xr o"kZ dk VuZ vksCgj   :: &&&&&&&&&&&&&&&&&&&&&&&&&& 

(Turnover of  Previous Year) 

 

 
 

  

  

  

 

 
 

 

 

  



ifj;kstuk izfrosnu fy[kus gsrq lsEiy iz'u ,oa funsZ'k 
Sample Questions and Instruction for writing Project Report 

 
1-  dk;ZLFky izf'k{k.k iznku djus okys laLFkku dh tkudkjh & 
  Information about the Concern which is providing on the Job Training. 

 

2- laLFkk fo'ks"k dk dk;Z LFky izf'k{k.k ds fy, p;u dk dkj.k & 
  Reason to choose the concern for on the Job Training 

 

3- laLFkk dh LFkkiuk ds fy, vko';d fofHkUu izdkj dh oS/kkfud izfØ;k,¡ ,oa 
jftLVªs'kUl & 
Legal procedure and registrations required to establish and run these type of 

concern 

 

 4- laLFkk }kjk fd, tk jgs eq[; dk;ksZa dk foLr`r ifjp; & 
  Brief introduction of the main functions being operated by the concern 

 

 5- laLFkk ds eq[; dk;ksZ esa vkus okyh dfBukbZ;k¡ ¼ lexz :i esa ½ & 
  Main difficulties in the operation of the concern (Overall 

 

6- dk;ZLFky izf'k{k.k vof/k ds nkSjku vkids }kjk fd, x, dk;ksZ dk foLr`r fooj.k  
  Detail information of the works performed by you during on the job training 

 

 7- dk;ZLFky izf'k{k.k vof/k esa vkius D;k u;k lh[kk & 
  What had you learnt during On the Job Training 

 

8- dk;ZLFky izf'k{k.k ds nkSjku vkids lkeus vkbZ dfBukb;k¡ ,oa mudk fujkdj.k 
vkius dSls fd;k & 

  Difficulties felt by you during On the Job Training & how you solved them 

 

9- vkids }kjk fy, x;s jkstxkjksUeq[k ifj;kstuk dk;Z dk;ZLFky izf'k{k.k dk 
fu"d"kZ fy[ksA 

  Write the conclusion for  on the job training project work. 

uksV %& 
• dk;ZLFky izf'k{k.k (On the Job Training)  dk izfrosnu (Report) fy[kus ds fy, 

mijksDr iz'u vkidh lgk;rk ds fy, fn;s x;s gSA fo|kFkhZ laLFkku ds ifjp; esa 
fn;s x, QkesZV esa Hkh vko';drk vuqlkj ifjorZu dj ldrs gSA laLFkku ds dk;ksZ 
dh izd`fr (Nature)  {ks=] (Scope) vkdkj (Size) dk /;ku j[krs gq, iz'u ,oa mlds 
mRrjksa esa ifjorZu fd;k tkuk pkfg,A izfrosnu Lo&fyf[kr (Self Handwritten)  
gksuk pkfg,A 

• fo|kFkhZ mRrj nsrs le; laLFkku ds dk;kZy; mldh fuekZ.k izfØ;k vkfn ds fp=] 
(Photos) lkj.kh;u (Tables) vkfn dk mi;ksx dj foLr`r fooj.k fy[ksA  

• laLFkk ds oksMZ ds lkFk lsYQh ysdj mls izkstsDV fjiksVZ esa yxkuk vfuok;Z gSA 


